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1. Getting into the Portal

Creating your account

Before you can submit an application, your organization needs to create an
account in the portal. Go to the CASF Broadband Infrastructure Grant portal at
https://reqister.casf.grant.cpuc.ca.gov/register/ and select Register. A short form
prompts you to provide your organization’s details and primary contact
information.

Register To Access The CASF Application Portak

SECTION 1 OF 1

About You

* Organization Name

* Organization Website

https:// = Organization Website

* Primary Contact Title

* Primary Contact Name

£ Primary Cortact

* Primary Contact Email

[

* Primary Contact Number

& Pri

* Type of Organization

The registration form, asking for your organization and primary contact details.

Submitting the form sends an email to the CASF Infrastructure Team, confirming
your registration has been received. CASF staff will review and verify the information
before an account is created. There will be a short wait for a response while CASF
staff reviews your request. When approved, you will receive a second email with
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instructions on how to complete your account setup with a username and
password.

California Public

Utilities Commission

Complete Account Setup

B

Completing account setup after your registration is approved.

Finishing the account setup signs you in for the first time and takes you to the
portal’'s Home page.

After this initial setup, sign info CASF Portal with the email and password you
created at https://reqister.casf.grant.cpuc.ca.gov/reqister/

2. Set up your Organization Profile

Every applicant must complete an Organization Profile before starting an
application. The portal uses this information to fill in matching fields, such as
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organization name and address on each new application, eliminating the need to
re-enter the same details each time. To view your organization’s details, select
Organization Profile in the left navigation menu under Home.

3. Start your application

1. Open the Applications list (under Apply for CASF in the left navigation).
2. Confirm your Organization’s Profile is complete. If not finish it before continuing.

3. Click Start New Application. (This button is unavailable when application
submission is closed).

Apply CASF Broadband Infrastructure Grant

The CASF Broadband Infrastructure Grant application process is now open and accepting applications. Submit your application now!

& APPLICATIONS SUBMITTED

n
[ Start New Application
All Applications  Awaits Revision
32 Results ¥ Filters (1)
Project Name & ID Tags Status Award Last Updated Date Submitted Actions
Willow Creek Fiber Project In Review = Aug 11 Aug 11
Riverside County Expansion e R Aug 10
Oak Valley Broadband Initiative ) . May 29 May 29
Pine Ridge Connect . - Jun 04 Jun 04
Sierra Foothills Broadband
- In Progress - Jul 08
Cedar Grove Fiber Project In Progress - Jul0g
Lakeview Fiber Extension i0 Review - Jul 06 Jul 06
Hillcrest Broadband Project P - Jun 04 Jun 04
Table Rock Community Network
- - Jun 02 Jun 02

The applications list, with the Start New Application button
and your existing applications and their statuses.

4. In the dialog that opens, enter a project name for the application (e.g. the
community, neighborhood or wire center being served, this must be a unique
name).

5. The Create New Application button stays unavailable until a project name is
entered. Click it to create the application.
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6. The system confirms with a “Grant Application Created” message and opens
your new application.

Add New Application

* Application Name

We recommend naming your grant application something simple that references the community for which you are
applying. E.g Springfietd Project

| Cancel |\ Create

The new-application dialog.

4. Navigating the application

The CASF application is organized into 20 numbered items that can be accessed
via a vertical navigation rail on the left side of the workspace by clicking the
nested item that appears when expanding each Item header. Each item displays a
completed check or an alert icon to track your progress.
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Item 1. Project Summary

APPL @ lItem 2. Applicant Information

©@ Item 2. Applicant Information

B Applications

Item 3. Current Infrastructure

© lItem 4a. Project Location Data

Item 4b. Project Equipment Locations
@ Item 5. Median Household Income
Item 6. Project Eligibility

Item 7. Deployment Schedule

Item 8. Proposed Project Expenditures

P Item 9. Economic Life Of All Assets To
Be Funded

Item 10. Letter Of Credit Requirement
Item 17. Pricing Commitment

Item 12. Marketing/OQutreach Plan

>

>

CASF BROADBAND INFRASTRUCTURE GRANT « APPLICATION 1+ APP1036  InProgress

Fa
Application: Meadowbrook Fiber Initiative

ltem 2. Applicant Information

oS
iii

Information Sheet to be submitted by Applicants Requesting CASF Broadband

Infrastructure Account Funding

BEFORE THE PUBLIC UTILITIES COMMISSION OF THE STATE OF CALIFORNIA

Question 1. Enter the legal name of applicant exactly as it appears on its articles or
certificate of corporation or similar charter document. (Insert the full legal name of
applicant in blank above; attach fictitious names, if any)

Questions 2, 6 and 7 are subject to confirmation by the Commission through the
conduct of background check(s). For numbers 2, 6 and 8, attach detailed description, if

applicable.

10. Company/Applicant Name

Save Application

The navigation rail with finished items marked complete.

You can work in any order

ltems can be accessed and completed in any order; at any time. Progress on one
item is saved when another item is opened. Application Items can be completed in
the order that best suits the material you have ready.

NOTE oN MEeDIAN HOUSEHOLD INCOME FIELDS:

ltems 1 and 5 both contain a read-only Median Household Income (MHI) field that
is auto calculated based on the locations you select in Item 4a. Those MHI fields
are only populated once Item 4a is complete.

CALIFORNIA PUBLIC UTILITIES COMMISSION
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Tip: Know your Save buttons

Save Application, found at the bottom of every Item. Navigating to the next
ltem also saves the application. There will be a notification animation at the top
of the page when application is saved.

The Save button inside a pop-up dialog (for adding a cost line, a piece of
equipment, or a funding source) only adds that row to the table on the page
behind it — it does not save the Item. Click Save Application afterward or move
to a new Item to Save the new row in the table.

ltem 4a is the exception: it saves through its own Save Selections button on the
map, not through Save Application.

Answering questions

Questions take different forms — single-choice opftions, short text, longer written
answers, and file uploads. Some answers prompt a follow-up question to certain
answers. Additional guidance, where it exists, appears alongside the question
under an Instructions sub-heading. A question may also include a Tip; many
questions have neither. If a required question is left blank, an inline message
appears directly beneath it in red.

CALIFORNIA PUBLIC UTILITIES COMMISSION
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CASF BROADBAND INFRASTRUCTURE GRANT « APPLICATION 1+ APP1036  In DYOg(FEi
&
Application: Meadowbrook Fiber Initiative

Item 1. Project Summary *  Item 2. Applicant Information *  Item 3. Current Infrastructure © @ Item 4a. Project Location Data » Item 4b. Project Equipment Locations

~
i

Questions 2, 6 and 7 are subject to confirmation by the Commission through
the conduct of background check(s). For numbers 2, 6 and 8, attach detailed
description, if applicable.

B Applications

MESSAGES

1. Company/Applicant Name

2. Is this your legal charter name?

Yes
No

3. Name of Applicant

4. Do you have a CASF Decision Number under which you are pursuing
funding?

Y Yes
No

4a, CASF Decision Number

@ Instructions

5. Address

Save Application & Back

A question (4) that reveals a required follow-up (4q).

5. Completing Each Item

ltems 1- 3 - Your project and organization

ltem 1. Project Summary captures information about the applicant and the project
— contact details, project location, speeds, technology, and cost. The Median
Household Income field is read-only and is populated automatically after Item 4a is
complete.
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»

CASF BROADBAND INFRASTRUCTURE GRANT « APPLICATION 1+ APP1036  In Progress

&
Application: Meadowbrook Fiber Initiative

FaN
iii

Item 1. Project Summary

APPLY FOR CASF Item 1. Project Summary [tem 1. Project Summary

Item 2. Applicant Information >

B Applications

This template is for Application Item 1- Project Summary. Any supporting
ftem 3. Current Infrastructure ’ documentation that is not covered by the fillable fields should be appended to the
document. Applicants are not required to use this template, but all required details must
be included per Section 8.1 of Attachment 1 - Revised CASF Program Guidelines for the
Broadband Infrastructure Grant Account.

© Item 4a. Project Location Data

Item 4b. Project Equipment Locations >
@ Item 5. Median Household Income >
Item 6. Project Eligibility >
1. Company/Applicant Name
Item 7. Deployment Schedule >

Item 8. Proposed Project Expenditures >

Item 9. Economic Life Of All Assets To ,
Be Funded 2. CPCN / U-Number

® Instructions »
Item 10. Letter Of Credit Requirement >
Item 11. Pricing Commitment >

Item 12. Marketing/Qutreach Plan >

Save Application

v

Iltem 1. Project Summary, at the top of the form.

Iltem 2. Applicant Information captures additional applicant details with read-only
fields auto populated from any equivalent questions in Item 1. It closes with the
authorized signatory block where a person authorized to represent your
organization attests to the application and enters their name, title, and current
date.
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@ Item Z Applicant Information *) True
Item 3, Current Infrastructure y Not True ¢
9 tem da: rofict Locatlon Data 119, Financial Capability Materials

APPLY FOR CASF i

@ Instructions »
Ttem 4b. Project Equipment Locations

B Applcations

© ltem 5 Median Household Income > Click or drag file to this area to upload
Item 6. Project Eligibility

Item 7. Deployment Sehedule

Item 8. Proposed Project Expenditures >

Meadowbrook-Financial-Capability-Materials. pdf
Item 9, Economnic Lite Of All Assets To.

Be Funded .
ks 120. Authorized Signatory = Attestation
ltem 10, Letter Of Credit Requirement » (9 Instructions
ltem 11, Pricing Commitment > * Yes
No

ltem 12, Marketing/Outreach Plan

Item 13. Government And Community 121. Authorized Signatory - Name (Print)
Support @ Instructions
ltem 14, Funding Sourcas »

Jordan Rivera
Item 15. Financial Qualifications

Item 16. Project Viabity g 122. Authorized Signatory - Title
@ Instructions

ltem 17. Providing Voice Service

Item 18, CEQA Attestation 3 Chief Executive Officer

@ ltem 19. Application Checklist

123, Date of Declaration
Item 20. Affidavit

2078-0R-18

The authorized signatory block that closes Item 2.

Iltem 3. Current Infrastructure covers your existing infrastructure in the proposed
project areaq.

ltem 4a - Project Location Data (the map)

ltem 4ais a full-screen map for choosing the locations your project will serve. Every
potential location falls into one of three eligibility categories, each with its own
color: Priority Eligible, Eligible, and Ineligible. Use the Eligibility legend to filter which
location types are displayed on the map. A caution marker on some locations is
informational only — it flags locations shown as already served or funded by
another grant program but does not change CASF eligibility designation.
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APPLY FOR CASF

B Applications

tem 1. Project Summary
Item 2. Applicant Infermatian

Item 3. Current Infrastructure

Item 4b. Project Equipment
Locations

) Item 5. Median Household Income
[tem 6. Project Eligibllity
tem 7. Deployment Schedule

[tem 8. Propased Project
Expenditures

Item 9. Economic Life OF All
Assets To Be Funded

Item 10. Letter Of Credit
Requirement

Item 11, Pricing Commitment
[tem 12. Marketing/Qutreach Plan

@ Item 13, Government And
Community Suppart

[tem 14. Funding Sources

Item 15. Financial Qualifications
Item 16, Project Viability

[tem 17. Previding Volee Service

Item 18. CEQA Attestation &
Questionnaire

~ Eligibility

@ @ Priority Eiigible {8 @ Eiigible
Ineligible

1 Pre-ineligible

|+ Selected location (0 selected)

52
'

v Instructions

Locations are added by uploading the
completed template below. Use the map or
the list to remove locations, then save your
selectlons.

v Upload the Item 4a locations template

1. Download the template.

2. Add one row per location on the Project
Location tab.

3. Upload the completed file. If any row has a
problem, nething is saved and the rows to
fix are listed here.

Uploading replaces all currently saved
locations. Afterward you can remove
individual locations en the map or in the
selected locations below.

!, Download Template

[ Click or drag the completed template
here to upload.

The map as the step opens, before anything is selected.

Under Instructions on the panel on the right, you will find a downloadable template
(spreadsheet) required to add locations. Optionally, you can scroll to the bottom of
the instructions panel to download the full candidate location list (CASF ID,
latitude/longitude, and address) for each eligibility category to help build your Item
4a spreadsheet. Once the template is populated with your location data, upload
the completed item 4a template.

The Selected location panel lists your choices with a running count for each
eligibility category. When done, click Save Selections and confirm. Saving
overwrites any previously saved selection. After saving, the ltem opens on a read-
only view of your saved locations. Use the Edit Project Area button to make any
changes to the list going forward. Click the Next button to contfinue to the next
ltem.
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ON PROGRESS 4121 v Eligibility
pe— v Instructions
APPLY FOR CASF Item 1. Project Summary v
@ @ Priority Elighle @ @ Eligible
B Applcations Item 2, Applicant Information » Ineligitis These are your application's saved locations.
You may return to the lecation selection
ltem 3. Current Infrastructure »

1 Pre-ineligible screen using the button below, and select a
different set of locations.

» Saved locations (5 saved)

© Item 5. Median Household Income 111 »
Item 6. Project Eligibility »
Item 7. Deployment Schedule y

ltem 8. Proposed Project
Expenditures

Item 9. Econamic Life OF Al
Assets To Be Funded

Item 10. Letter Of Credit
Requirement

Ite 1. Pricing Commitment ¥
Item 12. Marketing/Outreach Plan »

@ ltem 13. Government And

Community Support
ltem 14, Funding Sources ¥
Item 18. Financial Qualifications »
Item 18. Project Viability »
Item 17. Providing Volca Service »

ltem 18, CEQA Attestation &
Questionnalre

Powered by Readynet

© Item 19, Application Checklist

View when Locations have been saved

ltem 4b - Project Equipment Locations

ltem 4b captures the geographic location of your key network equipment (DSLAMs,
wireless towers, router facilities, etc). Add equipment either by populating the
downloadable Excel template or one at a time with the Add Equipment button.
Each entry needs an equipment description, a DBA name, and a
latitude/longitude (validated to fall within California). At least one equipment entry
is required.

CALIFORNIA PUBLIC UTILITIES COMMISSION 12
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© ltem 1. Project Summary >
© Item 2. Applicant Information >
© ltem 3 Current Infrastructure »

© Iltem da. Project Location Data

© Item db. Project Equipment Locations ¥

tam Ab Preieet Fauinment
Item db. Project Equipmen

Locations
@ ltem 5 Median Household Income >
© Item 6. Project Eligibiity »
© Item 7 Deployment Schedule )
© ltem 8, Propased Project Expenditures »

Item 8. Economic Life O All Assets To ,
Be Funded

© Item 10, Letter Of Credit Requirement  »
@ Htem 11, Pricing Commitment ¥
© ltem 12. Marketing/Outreach Plan »

liem 13. Government And Community

Support
ltem 14, Funding Sources »
© Item 15, Financial Qualifications »
@ Iltem 16. Project Viability »
B e 17 Prawiding Vinirs Sarviee »

Item 4b. Project Equipment Locations

~
Wi

Provide the geographic location of the project related key netwiark equipment, such as DSLAMs, wireless towers, router facilties, remote terminals, network
interconnection, etc. There are two ways to add equipment:

+ Download the template, fillin your equipment in Excel, then upload the filled template to import every location at ance (this replaces any equipment

alréa 1 W

« Use the Add Equipment button to enter locations one at a time.

Coordinates must use the WGS84 geegraphic cocrdinate system and should carry at least 6 decimal places. Street address detals are only needed where

the equipment sits at an addressable localion,

(&} Download Template

{ Upload Filed Template

g and XLSX farmats accepted. Uploading replaces the equipment listed below. Tha template's Data Dictlonary tab describes every fieid

+ Add Equipment

Longitude Addres  Actions

Equipment Locations

Network Equipment

Meadowtrook Remote Terminal
Cabinet - OLT 10G-PON

Company

Meadawbrook Broadband
Co

Latitude

38581600

A0

Save Application

Item 4b with one equipment location saved

ltem 5 - Median Household Income

{0 Delete

10/ page

+ Back

ltem 5 shows a single, automatically calculated Median Household Income value
— the average across the locations you selected in ltem 4a, weighted by Census
Block Group. Do not enter the number; there is an optional free-text justification

field to add context.

CALIFORNIA PUBLIC UTILITIES COMMISSION
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Items 6 — 9 - Eligibility, Schedule, and Costs

e Item é. Project Eligibility — Attest the proposed broadband project area is
eligible for CASF.

e Item 7. Deployment Schedule — Two file uploads: a CEQA review and
timeline, and a Construction Schedule (each an Excel or PDF file).

e Item 8. Proposed Project Expenditures — Direct Costs and Indirect Costs,
entered line by line or via the downloadable Excel template. Note the
allocated total (direct + indirect) must equal the Total Project Cost you
entered in Item 1 before the item is considered complete.

e Iltem 9. Economic Life of All Assets to be Funded — The list of funded
equipment added one by one through the Add ltem button or via an
optional file upload.

Item db. Project Equipment Locations >

@ ltem 5. Median Household Income >

Direct Costs + Add Direct Cost
Item 6, Project Eligibilit
B Applcations o itk
© tem 7. Deployment Schedule ) Category Expense ftem Mile Type Oty Unit Cost T Actions
© Item 8. Proposed Project Expenditures ¥ Materials
Equipment/Materials ~ Cable/dap: Last Mile 1 $300,000 § | Edt Delete
Item 9. Econamic Lite Of All Assets To ;
Be Funded _ i
Equipment/Materials Last Mile 1 $160,000 § ‘ Edit 1 Delate
Item 10, Letter Of Credit Requirement ) L
tem 11, Pricing Commitment }
Item 12. Marketing/Outreach Plan » 11> 10/ page
tem 13, Government And Community
Support "
Itam 14, Funding Sources y Indirect Costs 4 Add Indirect Cost
Item 15, Financial Qualifications )
Cateaon Estimated Total Funds Notes pctons
Item 18. Project Viability sy Cost Requested :
Item 17, Providing Voice Service ) _—
L Administrative Costs $40000 $40000 ‘ Edit 00 Delete
Item 18. CEQA Attestation
© Item 19. Application Checklist 1]: 101 page

tam 20. Afficavit )

Save Application & Back Next =

Item 8, once the allocated costs match the total project cost.

CALIFORNIA PUBLIC UTILITIES COMMISSION 14
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ltems 10 =17 - Commitments and qualifications

ltem 10. Letter of Credit Requirement — Answer whether submitting an
irevocable Letter of Credit. ‘Yes' reveals an upload; No' reveals a CPCN / U-
Number field.

Iltem 11. Pricing Commitment — Acknowledge the five-year waiver of
installation and service-connection charges (this reveals a field to list the
waived charges), describe service-level rates (optionally attach a pricing
plan), and address any relevant middle-mile infrastructure.

ltem 12. Marketing / Outreach Plan. Attach a PDF describing how you will
encourage subscription of the new broadband service.

Iltem 13. Government and Community Support — Begin by indicating the
total number of letters you intend to submit with your application. Once you
enter this number, the portal will automatically generate dedicated fields for
each supporting partner, allowing you to provide the organization’'s name &
type, and upload the corresponding letter of support.

Iltem 14. Funding Sources — Add funding line items that together must
account for the Total Project Cost from Item 1, not just your own contribution
(for example, one line item for the grant amount requested and another item
with the match amount). Use the Add Line Iltem button found at the bottom
of the page to add new funding sources.

Iltem 15. Financial Qualifications — Upload finance documents. Multiple files
can be attached to each question (PDF or Excel).

ltem 16. Project Viability — Upload business plan documents. Multiple files
can be attached (PDF or Excel).

Iltem 17. Providing Voice Service — Answer whether the project will provide
voice service meeting FCC E-911 and battery-backup standards. ‘Yes’
reveals two short follow-up questions.

CALIFORNIA PUBLIC UTILITIES COMMISSION 15
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@ Item 1. Project Summary
APPLY FOR CASF v © ltem 2. Applicant Information

Q Applications @ ltem 3 Current Infrastructure
© Item da. Project Location Data

Item 4b. Project Equipment Locations
© Item 5 Median Household Inceme
© Item 6 Project Fligibility

© ltem 7. Deployment Schedule

© Item 8 Proposed Project Expenditures

° Be Funded

© Item 11 Pricing Commitment

© Item 12. Marketing/Ouireach Plan

Support
Item 14, Funding Sources
tem 14, Funding Sources
Item 15. Financlal Qualifications
Item 16. Project Viability

ftem 17, Providing Voice Service

3

Item 8, Economic Life OF All Assets To §

© Item 10. Letter Of Credit Requirement >

»

Item 13, Government And Community ,

Item 14. Funding Sources

Total project cost

§500,000

Lineitem 1

' Funding source category

CASF
Applicant

Other

Amount

H]

Additional description

~
iii

Sum of funding line items

S0

Remave

Save Application & Back Next =
-

Iltem 14, showing the total project cost against the funding lines and the funding
source categories (CASF, Applicant, Other).

ltem 18 - CEQA Afttestation & Questionnaire

ltem 18’s numbered questions make up the questionnaire referenced in the
guidance language at the top of this section. Questions 1 through 20 are required
and if you claim the statutory CEQA exemption, Questions 21-26 are added. It
closes with the CEQA attestation acknowledgement and an optional supporting-

document upload.
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CASF BROADBAND INFRASTRUCTURE GRANT PORTAL USER GUIDE

© Item 3. Current Infrastructure » * (3] 1N€ PIOJECLINCOTPOraies, 8s @ CONUIuoN 01 Project approval, Measures aeveioped Dy LNe FUDIc YIS LOIImisson, e
Department of Transportation, or the city, county, or city and county respensible for the right-of-way to address potential LS
© Item da. Project Location Data environmental impacts. At minimum, the project shall be required to include monitors during canstruction activities and measures
to avoid or address impacts to cultural and biological resources.
Item 4b. Project Equipment Locations  » » (4) The project applicant agrees to comply with all conditions otherwise authorized by law, imposed by a city, county, or city and
B Aopcsions © ltem 5. Median Household hcome. > county, as part of a local agency permit process, that are required to mitigate potential impacts of the proposed project, and to

comply with the Keene-Nejedly Califomia Wetlands Preservation Act (Chapter 7 (commencing with Section 5810 of Division 3),
© ltem 6 Project Elighilly 4 the California Endangered Species Act (Chapter 1.5 (commencing with Section 2050) of Division 3 of the Fish and Game Code],

0 lem 7. Deployment Schedule : as applicable, other applicable state laws, and all applicable fecieral laws.

© Item 8, Proposed Project Expenditures >

Item 9. Economic Life Of All Assets To g

0
Be Funded
Is the applicant claiming the PRC section 21080.51 broadband statutory exemption?
© ltem 10. Letter Of Credil Requirement » ® Instructions
© Item 11, Pricing Commitment » Yes
Y No
© Item 12. Marketing/Outreach Plan »
Item 13. Government And Community CEQA Attestation
Support
Item 14, Funding Sources > | have contacted the Commission's Energy Division CEQA section in advance of the filing and have consulted with CEQA Staff

regarding the process of developing and fiing a Propanent's Environmental Assessment (PEA] or other CEQA documents and am

Fing alifica i ) i
O hom 5. Firmncel Qualcaloms ’ aware of our responsibities If this proposed project is not exempt from CEQA.
© ltem 16. Project Viability » Y Tue
© Item 17 Providing Voice Service » Not True

© Nem 18, CEQA Mtestation Additional Documentation

© ltem 18. CEQA Attestation (® Instructions

© item 13, Aplcation Checklst Click or drag file to this area fo upload

k
tem 20, Affidavit » ¢

Save Application & Back Next =

The close of Item 18, with the CEQA attestation set.

ltfems 19 — 20 - Checklist and Affidavit

ltem 19. Application Checklist is a read-only review of all items. There are no fields
to populate and no submit button, it's there for you to review your work.

Iltem 20. Affidavit is the final step and where the application is submitted. Two blank
forms are offered — a Telephone Corporations Affidavit and a Non-Telephone
Corporations Affidavit. Download the one that matches your organization, sign,
date, and notarize it. Then upload the completed PDF. The affidavit fakes the
place of an electronic signature.

CALIFORNIA PUBLIC UTILITIES COMMISSION 17
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~
i

© Item 1. Project Summary

APELY EOR CASE v © Item 2. Applicant Information 3 Item 20. Affidavit

area © ltem 3. Current Infrastructure > 1 2 : i : R &
B Applcations ’ 10. All applicants must submit a notarized affidavit under penakty of perjury. Download the form for your arganization type, sign,

& 1o . Pt Loceion e date, natarize, and upload the completed document.

Item 4b. Project Equipment Locations. > If your arganization is & telephone corporation, download the Telephone Corporations form, Otherwise, download the Non

Telephone Corporations form,
© ltem 5. Median Household Income

¥, Non Telephone Corporations Affidavit 4, Telephone Corporations Affidavit
& &

© Item 6. Project Eliginilty

© Item 7. Deployment Schedule 3 Upluad the Cﬂmpléleﬁ notarized affidavit.
" ose Experiditures > :
O llem 3, Proposed ProjectExpendores Click or drag file to this area to upload

Item 9. Economic Life Of All Assets To ,
Be Funded

© Item 10. Letter Of Credit Requirement >
© e, Pring Coaniment ! Meadowbroak-Notarized-Afidavt pef
© ltem 12 Marketing/Outreach Plan

Item 13, Government And Community
)
Support

Item 14. Funding Sources

© Item 15, Financial Qualifications 5
© ltem 16. Project Viability >
© Item 17, Providing Voice Service

© Item 18. CEQA Attestation ¥

Save Application « Back

Iltem 20. Affidavit — the two blank forms and the completed upload. Submit
Application stays greyed out until every item is complete.

6. Submit your application

Submit the application in the Item 20 section. The “Submit Application” button stays
unavailable until every required application item is complete — uploading the
affidavit alone does not enable it. Completion is fracked by the checks in the
navigation rail, so if the Submit button is greyed out, look for an item that still lacks a
green check.

Once everything is complete and you submit, the application's status changes to In
Review, and you will see a confirmation box. The application is then read-only
unless a reviewer requests a revision.
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/. Messaging with CASF Staff

Messaging is a two-way conversation channel between you and CASF staff
reviewing the applications. A conversation has a subject and a running thread of
replies. Select Messages — Inbox in the left navigation rail to see every
conversation available to you.

Start a conversation

Select + New. Your own organization is filled in for you as the recipient. Ignore the
Link a Record optional field. Enter a subject and message, attach any files, and
select Start Conversation. You can also Save Draft to keep it without sending — a
draft is private to you and sends no notification.

Replies, Attachments, and Nofifications

e Reply by opening a conversation, typing in the reply box, and selecting
Send. New replies appear on both sides.

o Attach files to any message; the other side downloads them from the
message itself.

e Email notifications go to the receiving side when a message is sent (at most
one email per conversation per side in any five-minute window).

e Unread conversations are flagged with a dot and counted on the Unread
tab; opening one clears its mark.

A few limits worth knowing: a conversation shows its 150 most recent messages, a
message can hold up to 50,000 characters, and conversations cannot be deleted,
archived, or closed.

8. After you submit

Statuses meanings
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Status What it means

In Progress A draft you haven't submitted yet.

In Review Submitted and under review.

Revision A CASF reviewer has asked for revisions to the
requested application.

Awarded / Noft The final CPUC decision.

Awarded

Emails you'll receive

The system emails you at key points in the process:

e Application received — confirms your application was received and that

you'll be notified of updates.

Application under review — sent when CASF Staff finish an initial check of
your application and need nothing more from you. It confirms your
application is being reviewed, says you'll be contacted if more information is
needed, and includes any notes from CASF Staff.

Updates accepted as complete — sent after CASF Staff reviews your
submitted revisions and deems the application complete; includes any notes
from CASF Staff.

Revision reminder — a courtesy reminder that requested revisions are still
outstanding, noting that if revisions aren't submitted in time the request will
close and the application can no longer be edited.

If a revision is requested

If CASF Staff request revisions, the application sections that need revisions become
editable, while the remaining application items remain read-only. Make the
requested revisions and resubmit. The status returns to In Review.
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